Advanced Search Options in Outlook

Phrase & word matching
"exact phrase" - Find emails containing that exact sequence of words (use double quotes ", not single quotes)
word1 word2 - Both words must appear somewhere in the email (implicit AND)
word1 OR word2 - Either word can appear (OR must be uppercase)
word1 AND word2 - Both words must appear (same as a space, but explicit)
NOT word - Exclude emails containing that word (NOT must be uppercase)
word* - matches words starting with that prefix (e.g. report* finds report, reports, reporting)

Search by field
from:name - Emails sent by a specific person (name or email address)
to:name - Emails sent to a specific person
cc:name - Emails where that person was CC'd
bcc:name - Emails where that person was BCC'd
subject:word - Word appears in the subject line only (not the body)
body:word - Word appears in the email body only (not the subject)
hasattachment:yes - Emails that have at least one attachment
hasattachment:yes - Emails that have at least one attachment

Date filters
received:today - Emails received today (also works with yesterday, this week, last week, this month)
received:>01/01/2024 - Emails received after a specific date
received:01/01/2024..31/12/2024 - Emails received within a date range (use two dots between dates)
sent:this week - Emails you sent within a time period
Status & category
isread:no - Unread emails only (also isread:yes for read ones)
isflagged:yes - Flagged / starred emails
category:"category name" - Emails assigned to a specific colour category
importance:high - Emails marked as high importance (also change the word “high” with “low” or “normal”)
hasmention:yes - Emails where you were @mentioned



Combining operators (How to)

from:jan subject:"invoice" hasattachment:yes - All conditions must be true
(word1 OR word2) AND from:someone - Use parentheses to group logic (word1 or word2, sent by that person)
subject:"meeting" NOT from:boss - Subject contains "meeting" but not sent by boss
